
 

 

Job Vacancy: Accounting and Finance Technician  

Location : Barcelona – Campus Clinic 

Reports to : Esther Roset (Accounts Manager) 

Duration : 2 years  

Starting date: As soon as possible  

Description: 

The Barcelona Institute for Global Health, ISGlobal, is the fruit of an innovative alliance between 

academic, government, and philanthropic institutions to contribute to the efforts undertaken by 

the international community to address the challenges in global health. 

ISGlobal is looking for an Accounting and Finance Technician for general accounting tasks.  

Main duties and tasks: 

- General accounting of providers and travel expenses. 

Secondary tasks: 

- Providers management: compliance and accounting.  

- Maintenance of supplier companies. Interaction with them and management of claims and 

incidents  
- Accounting and reimbursement of expenses of internal staff  
- Management of travel invoices. Reconciliation of travel cards  
- Payments. 
 

Training and experience: 
 
-  Administrative (professional degree or FPII level at Spanish system 
- Spoken and written English medium level is required; the official ISGlobal language is English. 
- SBO (Sap Business One) knowledge will be valued. 
- Other (computing): advanced Excel user. 
 

 
 
 
 
 
 
 
 
 
 



 

 

Skills: 
 
- Commitment: Follow the objectives of the organization. 
- Motivation: Ability to learn, responsible, dynamic, adaptable and decisive. Look for detail. 
- Initiative: autonomous and proactive. Innovative. 
- Cooperation: Good team player. 
- Communication: This position requires high level of cross department interactions.  
 

Conditions:  
 
- Full time contract 
- Starting date:  As soon as possible  

 
Experience: 

-    Minimum of 3 years experience in the areas described. 

 
How to apply: 
 
Applicants must send a CV and a cover letter by email to job@isglobal.org, with the subject 
heading TEC_ACCOUNT. Each document must include the candidate’s name and surname. The 
closing date for the receipt of applications is 30/05/2018. 

 
Applications will be accepted until 17.00 CET of the closing date. 

 

Only shortlisted candidates will be contacted 

In ISGlobal we are committed to maintaining and developing a work environment in which the values and principles of 

our organization are respected and equal opportunities between women and men be promoted in each of the areas in 

which we operate, not tolerating discrimination based on criteria such as age, sex, marital status, race, ethnicity, 

disabilities, political leanings, religion or sexual orientation. 
"In accordance with articles 5 and 6 of Law 15/1999 on personal data protection, we inform you that your personal data 

will be incorporated into a Human Resources file, for which the Private Foundation Barcelona Institute for Global Health 

(ISGlobal) is responsible. If you do not inform us otherwise, ISGlobal will understand that you have consented to the 

processing of your data. Your information will not be disclosed to individuals or legal public or private entities without 

your consent unless authorized by law. You can exercise your rights to access, rectify, cancel and oppose the use of your 

personal information by contacting ISGlobal by post at C/Rosselló, 132, 5è 2a and 7è, 08036 - Barcelona or by email 

at info@isglobal. 
 

 


