
 
 

C/ Dr. Aiguader, 88 
08003 Barcelona 
Tel. +34 93 316 01 00 
Fax +34 93 316 00 99 
www.crg.es  
 

 “Head of Human Resources”  
Centre for Genomic Regulation (CRG) 

 

The Institute 
 
The Centre for Genomic Regulation (CRG) is an international biomedical research institute of excellence, 
based in Barcelona, Spain, with more than 400 scientists from 44 countries. The CRG shares principles of 
an interdisciplinary, motivated and creative scientific team that is supported by high-end and innovative 
technologies and a flexible and efficient administration.  

CRG has been conferred with a badge of ‘HR Excellence in Research’ by the European Commission, in 
recognition to its progress in implementing the European Charter for Researchers and the Code of Conduct 
for Recruitment of Researchers, that among others consists of transparent, merit-based recruitment 
procedures and attractive work-life balance working conditions.  

For further information: www.crg.eu  

 

Job description 

 

We are looking for a Head of HR who is excited by the challenge of driving change and providing pro-active 
HR leadership and support in a stimulating international research environment. 

Reporting to the Managing Director, the Head of HR is responsible for designing, developing and 
implementing HR policies and procedures aligned with the strategy of the organization, thus offering a 
supportive, encouraging and challenging working environment that promotes equal opportunities, ethical 
integrity and work-life balance. The successful candidate will have strong communication skills and the ability 
to build strong relationships internally and externally, as well as to inspire, motivate and drive all members. 
He/she shall provide leadership to the HR team currently composed by 5 members, in order to ensure quality 
and timely HR services to all CRG Staff, as well asscientific and non-scientific collaborators (around 600) 
located in two different locations (Barcelona Biomedical Research Park - PRBB and Barcelona Scientific 
Park - PCB). 

  

The main duties of this position will be: 
 
Leadership 
 

 Promoting and developing relevant HR strategies and programs across the institute aligned with the 
strategy of the organisation 

 Monitoring the performance of the HR team to ensure progress towards the CRG strategic objectives, 
while supporting their professional empowerment and commitment 

 Supervising HR daily operations (contracts, payroll, recruiting, welcome services and onboarding)  

 Actively engaging with the CRG community and a variety of key stakeholders to promote and execute 
on key HR initiatives and actions, such as HR Excellence in Research, alumni, gender balance, 
diversity and inclusion 

 Promoting a positive image of the institute by participating in relevant community organizations and 
meetings, as well as international, and local professional associations. 

 Reporting to senior management by analyzing data and using HR metrics and providing advice on 
decisions  

 

 

 

 

http://www.crg.eu/
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HR Talent & Development 

 Leading the HR Excellence in Research from the design, implementation and follow-up of action plan 
to the external representation of the CRG and benchmarking with other institutes 

 Representing HR in the CRG Gender Balance Committee, responsible for the implementation of HR-
related actions of the CRG Gender Equality Plan and promoting new actions 

 Leading, implementing and follow-up the staff development and performance system by promoting 
training and development activities in collaboration with the CRG Training Unit 

 Designing and executing any other special projects in HR talent and develpoment on a variety of topics 
such as diversity and inclusion. 

 

HR General Management 

 Ensuring compliance with European, Spanish and regional regulations in terms of employment 
legislation and other HR-related regulations, such as data protection 

 Actively participating in the implementation of business process optimization and review processes 
leading to the identification of redundancies or inefficiencies, as well as monitoring the adherence to 
established internal HR procedures and policies and institutional policies 

 Contact point for CRG staff seeking advice and guidance in wider HR issues  

 Anticipating risks and resolving conflicts 

 Leading the workforce HR metrics by estimating, forecasting, and anticipating requirements, trends, 
and variances; aligning monetary resources; developing action plans; measuring and analyzing 
results; initiating corrective actions; minimizing the impact of variances 

 Promoting and evaluating the implementation of HR relevant IT tools 

 

Qualifications and Experience 
 
Professional Experience: 

 At least 5 years of experience in a similar position is essential 

 Professional experience in an international academic environment, preferably in a research 
organization, with a proven track record of developing people strategy and practices and change 
management in a dynamic environment  

 

Education and training: 

 The jobholder is expected to hold a relevant university degree in Human Resources, Management, 
Business Administration, Labor Relations or Psychology. 

 The jobholder must demonstrate a strong knowledge of employment legislation (preferably Spanish) 
and labor-related rules  

 
Languages: 

 Advanced level of English and Spanish written and spoken  

 Catalan will be an advantage 

 
Technical Skills: 

 Microsoft Office applications  

 Oracle Business Suite 

 Measuring and analysing HR metrics  

 

 

http://www.crg.eu/en/content/careers/hr-excellence-research
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Soft Skills: 

 Leadership 

 Strategic thinking  

 Problem solving and pragmatic approach  

 Planning and organising skills  

 Influencing  

 Creativity and innovation 

 Analytical  

 Negotiating  

 Detail-oriented  

 Diplomatic and tactful personality 

 

 
Working Conditions and Benefits 
 

 Contract duration: Full-time permanent position 

 Estimated annual gross salary: Internationally competitive salary according to qualifications and 
experience  

 Target start date: From 1st of October 2018 

 
We provide a highly stimulating environment with highly motivated staff, state-of-the-art infrastructures and 
unique professional career development opportunities.  
 
We offer and promote a diverse and inclusive environment and welcome applicants regardless of age, 
disability, gender, nationality, race, religion or sexual orientation. 
 
We are committed to reconcile a work and family life for our employees and are offering extended vacation 
period and the possibility to benefit from flexible working hours and teleworking. 
 

 

Application Procedure 
 
All applications must include: 

1. A motivation letter addressed to Bruna Vives. 
2. A complete CV including contact details. 
3. Contact details of three to five referees. 

 
All applications must be addressed to Bruna Vives and be submitted online on the CRG Career site - 
http://www.crg.eu/en/content/careers/job-opportunities  
 
Deadline: Please submit your application by the 17th of September, 2018 
 
Interviews: It is envisaged that the interviews will take place at the end of September at the CRG in 
Barcelona, Spain. 
 
 
 
 

 

http://www.crg.eu/en/content/careers/job-opportunities

