
Title: Project Finance Manager 

 
 
Description:  

The Barcelona Institute for Global Health (ISGlobal) is a cutting-edge institute 

addressing global public health challenges through research, translation into policy and 

education. ISGlobal has a broad portfolio in communicable and non-communicable 

diseases including environmental and climate determinants, and applies a 

multidisciplinary scientific approach ranging from the molecular to the population level. 

Research is organized in three main areas, Malaria and other Infectious Diseases, Child 

and Maternal Health, and Urban Health, Climate & Non-Communicable Diseases.  

ISGlobal is accredited with the Severo Ochoa distinction, a seal of excellence of the 

Spanish Science Ministry. 

 

What We Are Looking for:  

ISGlobal is seeking a Project Finance Manager to join to our Grants department.  

The financial manager will be responsible for the day-to-day financial and contractual aspects of 

a consortium of partners. The project is funded by an international donor. The Financial Manager 

will conduct monitoring and updating of the project’s budget, prepare financial reports and 

ensure that ISGlobal procedures are followed and donors’ requirements met. This position will 

also develop strategies based on financial research, guiding the senior investigators in making 

sound project decisions in the long and short term. 
 

Tasks and Responsibilities: 
 
 

Support the Principal Investigators budgeting the activities planned, to ensure 

the eligibility of these activities and their costs fall under internal procedures as 

well as those of the donor. 

Take part in the negotiations with donors and sites regarding project 

agreements/amendments and partner sub-agreements.  

Be the focal communications point with the consortium partners and donors for 

financial aspects. 

Support the review of contracts and follow-up all the subsequent administrative 

processes, with the supervision of the Project Manager and support of the Project 

Assistant. 

Ensure compliance and consistency between the internal processes of the 

Institution and the policies and procedures established by donors. 

Draft, create or adapt, independently, monitoring documents and templates for 

reporting and other contractual matters. 

Follow up of the expenses of the project and monitoring of the budget execution 

for all parties involved in the project. 

Promote prompt corrective actions if there are deviations from the budget and 

the terms of the financing. 



Prepare accurate financial reports and updates of the project, with the 

supervision of ISGlobal Head of Grants office and the principal investigator and 

Project Manager. 

Establish a financial risk management process as part of a project risk 

management process, monitor and flag emerging issues to the PIs in a timely 

manner for resolution.   

Prepare any request information related to financial and contractual matters, 

with the supervision of ISGlobal Head of Grants office. 

Follow-up of the sub-agreements in terms of financial and contractual matters. 

Travel to the sites to supervise, monitor and provide support if needed to any 

financial aspect: budget preparation, budget execution and reporting. 

Manage cash flow of the general grant and for individual partners. 

Take part to evaluation of partners’ management capacity and propose specific 

actions and contractual arrangements for a transparent and correct financial 

management and implementation (in coordination with the Project Manager). 

Take part in the closure procedures of projects. 

Prepare and monitor the project monitoring and audits on field. 

 

 

 
Requirements 

‐ Education and Experience 

‐ Bachelor’s degree or higher in Business Administration or similar.  

‐ Minimum experience of 3 years as a project finance manager of 

international projects involving external stakeholders from different 

countries. Experience in the research sector is highly valued.  

‐ Experience managing international consortium projects, especially in 

Research or Humanitarian contexts. 

‐ Experience in the developing countries is highly valued. 

 

Languages 

‐ Excellent fluency in written and spoken English and Spanish.   

‐ Knowledge of Portuguese is an asset. 

 

 

Skills/competences 

‐ Expert knowledge of data management, and financial reporting 

techniques. 

‐ Solid Excel and financial modelling skills. 

‐ Contract drafting and negotiation skills (with the support of the legal 

department), understanding of contract and legal terminology and 

concepts. 



‐ Superior attention to detail and analytical skills. 

‐ Critical thinking skills and problem-solving skills. 

‐ Ability to effectively work both as a team member and independently. 

‐ Willingness to be a proactive participant in a team environment and 

ability to adapt and work efficiently in a dynamic environment. 

‐ Excellent Excel and Microsoft Office products, knowledge of ERP. 

 

 

 

Conditions:  
 

Duration: 18 months contract  

Starting date : As soon as possible  

Contract: Full time. 

Other: Availability to travel overseas as required. (around 20%) 

During the crisis caused by COVID19, standard working conditions will be adapted to 

sanitary requirements.  

 

How to apply: 

 
Applicants must fill in the request form and include the following code reference 

position: PFM_Grants_Dec20, attach the CV and a Cover Letter. Each attached 

document must be named with the candidate name and surname.  

The receipt of applications will be open until 26th December 2020. 

Applications will be accepted until 17.00 CET of the closing date. 

Only the applications submitted through the request form will be 

considered. 

Only shortlisted candidates will be contacted. 

The interviews could be placed during the reception candidatures period. 

 

https://www.isglobal.org/es/job-opportunities-form


In ISGlobal we are committed to maintaining and developing a work environment in 

which the values and principles of our organization are respected and equal 

opportunities between women and men be promoted in each of the areas in which we 

operate, not tolerating discrimination based on criteria such as age, sex, marital status, 

race, ethnicity, disabilities, political leanings, religion or sexual orientation. 


